
BO GIAO DIJC VA DAO 140 ONG HOA XA HQI CHU NGHIA VIET NAM 

TRIYONG DAI HQC GTVT 	 DY'c lp - Ty do - Hynh phtic 

S6410/  QD- DHGTVT 

Ha Neil, ngan9--thdng 5 nam 2019 

QUYIET DINH 

Ban hanh Quy dinh Quan IS/ vã sir dyng chit 14 sof), chitin thtr sO 
ctia Trtrang Dyi hoc GTVT 

HIEU TRUING 

TRVONG DAI HQC GIAO THONG VAN Lk! 

Can eit Quyet dinh s6 42/CP ngay 24/3/1962 dm HOi d6ng ChInh plat (nay lh 

Chinh phil) ve viec thanh tap Tremg Dai hçc Giao thong Van tai; 

Can dr Quyet dinh s6 70/2014/ QD-TTg ngay 10/12/2014 dm Thu tuning Chinh 

phi')  ban hanh "Dieu 1e throng dai Me"; 

Can ea Ngh1dinh s6 64/2007/ND-CP ngay 10/4/2007 dm Chinh phit va viec img 

dung using nghe thong tin trong hoat dOng elm ea quan nha nude; 

Can cit Nghi dinh s6 130/2018/ND-CP ngay 27 thang 9 nam 2018 dm Chinh phil 

quy dinh chi tit thi hanh Luat Giao dich din tit ve chit kY s6 va dich vu chang thge 

chit ky s6; 

Can dr Nghi dinh s6 09/2010/ND-CP ngay 08 thang 02 Warn 2010 dm Chinh 

sfia d6i, 1)6 sung mOt s6 diau cüa Ngh1 dinh s6 110/2004/ND-CP ngfry 08 thang 

4 nam 2004 elm Chinh phil ve cong the van tint; 

Can eir Quyet dinh s6 28/2018/QD-TTg ngay 12 thang 7 nam 2018 cha Thñ tthang 

Chinh phil ve viec girl, nhan van ban din tir Oita the ca quan trong h thang hanh chinh 

nha nude; 

Can ca Thong tu s6 08/2016/TT-BQP ngay 01/02/2016 dm BO Quiie phong Quy 

dinh v'e cung cap, quan 1Y, sir dung dial vu ehang time chit Icy s6 chuyen ding phpc vu 

che ca quan Dang, NM nude, t6 chire chinh tri-xa hoi; 

Can ea Thong tu s6 41/2017/TT-BNV ngay 19/12/2017 elm BO NOi vu Quy dinh 

sir dung chit Icysó cho van ban din tIr trong ca quan nha nude; 
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Can cfr Th6ng ttr s6 01/2019/TT-BNV ngay 24/01/2019 dm BO NOi v9 Quy dinh 

quy trinh trao di, hru trU, xi' 19 tai liEu then tfr trong ding tac van thu, cac chat nang 

ca ban dm H th6ng quan 19 tai liEu then  tfr trong qua trinh xfr 19 cong viEc cUa cac co 

quan, t6 chin; 

Theo dE ngh1 cüa Truang phong Hanh chinh - Tong hap, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo QuyEt dinh nay "Quy dinh Quan 1 va sir dung chits 

k9 sa, chung thu so dm Threw Dai  h9c Giao thong van tai". 

Dieu 2. Quyet dirt nay c6 hiEu lye kE tir ngay 01/6/2019. 

Dieu 3. Cac 6ng (ba) Tnrong cac don vi: HCTH, Phan hiEu, Trung tarn UDCNTT, 

TC-KT, TIM tnrOng cac dan vi trong toan twang chili trach nhiEm thi hanh Quyet dinh 

nay./.7 

No'i nhOn: 

- HiEu trueng, PHT; 

- Cac dun vi thuOc twang (DE dux hiEn); 

- Luu HCTH. 

EU TRU'oNG 
It
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\ 	VAN t; 

\O„casibry, 

PGS-TS Nguygn Ng9c Long 
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BO GIAO DIJC VA DAG TAO CONG HoA xA HQI CHIJ NGRIA VIET NAM 

TRIAING BA!  HQC GTVT 	D'Oc Yip - Tty do - Honh phtic 

QUY DINH 
Quin 1ST va sir dong ch& kSr se, chting thtr sto 

cüa Truirng Doi hoc GTVT 
(Ban hanh kern theo Quyet clinh sa4446/QD-DHGTVT ngetyt?thang rnilm 2019 

cüa Hieu trzeong Trtrang Dal hoc GTVT) 

Chtrcrng I 
QUY DINH CHUNG 

Dieu 1. Phom vi dieu chinh va dM turn Ai) (long 

Phalli vi diau chinh 

Quy dinh nay quy dinh ve cach thirc quan sir dung chit 14 sa, chung thu 

sa trong cac don vi thuOc Truemg Dal hoc GTVT. 

DM tugng áp dung 

Quy dinh nay áp dung di vOi cac cac dun vi cá nhan thuoc Truemg Dal h9c 

GTVT (sau day pi tat la don vi). 

Can N, vien eh& dugc cap chimg thu s6 dang lam viec trong cac dun vi quy 

dinh tai Khoin 1 DiL nay. 

Dieu 2. Giii thich hr ngtir 

Trong Quy dinh nay, the tit ngit dugi day dugc hieu nhu sau: 

Khoa: La mOt chu& cac sa nhi phan (0 va 1) dung trong cac h thkg mat 

ma. 

IM thang mat ma khong di xting: IA he th6ng mat ma c6 kha nang tao 

dugc cap khoa bao gm khoa bi mat va kh6a cling khai. 

Khoa bi mat: LA mOt kh6a trong cap khoa thuOc h th6ng mat ma khong 

dal ximg, dugc dung de tao chit ky sa. 

Kh6a bi mat con clau: La khga bi mat tucmg üng vgi chung thu s6. 

Kh6a bi mat cot nhan: La khoa bi mat tucmg img vol chi:mg thu sa ca. nhan. 



I. 4. Khoa cong khai: La met khOa trong cap khoa thuee h theng mat ma 

khong dei ximg, dugc sir dung a kiem tra chit ky se duge tao bed Ichod bI mat 

Wang Cmg trong cap khod. 

5. Chi? sel: La met clang chit kY then tir dugc tao ra bang sus Men del met 

thong diep dit lieu sCr dung he theng mat ma khOng dei ximg, theo do, ngueri ca 

duvc thong diep dir lieu ban thu va Ichoa cong khai cüa ngueri ky CO the the dinh 

dirge chinh the: 

Viec bien del n8u tren dugc tao ra bang dung kh6a bi mat Wang img voi 

khera Gong khai trong ding met cap kh6a; 

S toan yen nOi dung dm thong diep dir lieu ke tit khi thue hien viee bi'en 

di neu tron. 

Chas k3, so ca quan: La 61:T14 sa dove tao  ra khi sir dung khoa 131 mlat con 

thu. 

Chi? /95 s ccknhan: La chit lcY se duct tao ra 'chi sir dung kb:Sabimat ca nhan. 

6. Ch'ing thu sd. là met clang ehimg thu then tir do te chirc cung cap dich vçt 

chimg thue chit 14 se cap nham cung cap thong tin dinh danh cho lchoa coring khai 

dm met ca quan, t6 chire, ed than, tir dO xac nhan ca quan, t6 chirc, ed than la 

nguesi kY chit kY se bang viec sir dung khoa bi mat Wang Cmg. 

Chirng thw sa ca quan: LA chi:mg thu soa do ye chirc cung cap dich vi chimg 

thge chit ky se cap cho ngued dung dau ca quan, te chirc theo quy dinh cüa phap 

luat. 

Chirng tine s ca nhein: La chimg thu se do t6 chi:re cung cap dich yid chimg 

thuc chit 14 se cAp cho cac chuc danh nha nuac, ngueri co thAm quyen cüacor 

quan, ta chire theo quy dinh cüa phap luat ve quan l \TA sir dung con thu. 

7. Thue bao: La ca quan, tot  chire, cá nhan dugc cap chirng thu se, chap than 

chimg thu s6 va git khcia bi mat tuung üng vai khoa cong khai ghi teen chimg thu 

se dime cap do. 

8. Thik kru kh6a bi ma.t: La thiat N vat 15T chira chimg thu s6 va khOa bi. 

mat cda thue bao. 

9. Ngtrol kji: LA thue bao dung kh6a bi mat cita minh de ky se vao met thong 

diep dir lieu clued ten cüa minh. 



10. Nprol nhan: LA t6' chire, cá than than dirge thong dip dit lieu duce IcS7 

s6 boi nguai 1c9, six ding chimg thu so 	ngueri k9 do de kiam tra chit k9 so 

trong thong dip dit lieu than dirge. 

8. Van ban dien ter co IcY so': LA van ban dien tit c6 On kern theo chimg thu 

sti, chit k s6 oh cá nhan, t6 chire len van ban dien tit do. 

Van ban dien ter caa cc quan, to' chew: LA thong dip dit lieu dugc xac 

thue bang chi-riot/ sot  dm nguai c6 tham quyan k9 ban hanh van ban va chit k9 se') 

cüa ca quan, t6 chire ban hanh van ban. 

Van bcin dien ter ceta cá nhan: La thOng dip dit lieu dugc xac thgc bang 

chit k s6 cüa cà than do. 

Ban gac van ban dien ter: la van ban dien tir dirge co quan, tA chirc, cá 

nhan ban hanh. 

Van ban so' Ma: La ban sao dugc tao lap tir vic s6 boa van ban có dinh 

dang khae. 

Ban sao y van ban dien ter: La ban in ra giay day du, chinh the nOi dung 

dm ban gac van ban dien tit va dugc trinh bay theo tha thire quy dinh. 

I) Bcin trich sao van ban dien ter: la ban sao mOt phan nOi dung dm ban gOc 

van ban dien tit va duct trinh bay theo tha thirc quy 

g) Bcin sao 4w van ban dien ter La ban sao tir van ban sO h6a da dugc the 

thuc va dugc trinh bay theo th'a thirc quy dinh 

9. He thang qucin 1Y van ban vet ha so' cUn ter (sau day g9i tat la He thOng): LA 

mOt phan mm frng dung co chat nang quan 19, xfr19 van ban din tit, theo dOi tinh 

hinh giai quyat van ban dm cor quan, tO chi:re tren mad twang mang; quan 19 ha sa 

dien tie, dr lieu a ta ein van ban, ha sa dien tü Nth van ban, ha so' khac. 

10. Chu 1g5 so' hap La chit k9 sO dugc h thong chUng thgc do Cue Chung 

thuc s6 va Bao mat thong tin cung cap xac dive dam bao tinh hap le cila cac yau 

Nguai k9, logi chi:mg thu sa, hieu lye cüa chimg thu sa, then gian k9, tinh toan 

yen cüa nOi dung sau khi k9. 

11. Thong tin tren cha lcY sk LA nhimg thong tin ca ban nhat tha hien ten 

mu chit k9 s6, bao gam: H9 va ten nguai k9 (k9 bai); dia chi thu dien tfr &Ong 

vu; ten ca quan chU quan; thai gian k9; biau tugng, mu &Au dm co quan, don vi, 

mu chit tay cüa thue bao. 



12. Tinh toan vqn ceia van ban cliO'n ter Igi sa: La van ban dien tir sau khi dugc 

Icy sa nOi dung Ichong bi thay dai trong suat qua trinh trao dal, xCr IY va luu tra. 

Dieu 3. Nguyen lac quart lY vã sir dung chit ItY 

Chit IcY s6 dugc sir clang rOng rãi cho cac loai van ban then tir trong Truang 

Di hgc GTVT. 

Viec ap clang chit kY s6 dugc thgc hien tang buck theo 10 trinh thich hgp 
dat hieu qua tat nht trong the giao dich dien tir. 

Trian khai sir dung chit lcY sa phai pha hogp yen thgc tin, khong lam ngung 
tre tong the van thu luu tra, hanh chinh khi áp clang chit Icy sa. 

Vic quan ly, sir clang chit Icy sO phai bao dam an toan, an ninh thong tin. 

Dieu 4. Gia tri phap 19 ciia chir ky sti va van ban dien tir 

Chit IcY sa chi co gia tri phap 19 khi thn tai a dang then tit, la tap tin van 
ban dien tir. 

Van ban dien tir c6 sir clang chit kY sa cüa ca quan, ta chat, ca nhan c6 
gia tri phap 19 va tucmg ducmg vai van ban giay có kY tay va 'Jong &Au trong giao 
clich giaa cac ca quan, tia chirc, ca nhan khi: 

Van ban ducyc kY s6 bai chit ky sacüa ca quan va chit Icy sacüa ca nhan 
(nguti c6 than' quyan theo quy dinh), cac chit ky sa dal duac xac that h9p l. 

Van ban sa h6a dugc xac thgc bang chit IcY sa caa ngutri c6 thAm quyan 
va chit lc9 sa dm co quan that hien' viec s6 hoa c6 gia tri nhu van ban dA dirge sa 
h6a. 

Tai lieu, pita lac kern theo van ban dien tà cüa ccr quan, ta elute nhung 
khong cling tep tin duce xac thuc bang chit ky sa ca quan, t'a chat ban hanh va 
chit IcY sa caa nguai c6 tham quyan (nu c6), c6 gia tri phap lY theo van ban dugc 
ban hanh. 

Ban gac van ban dien tit c6 tha dugc lam thanh nhiau ban c6 gia tri nhu nhau. 

Truang hap mOt van ban dirge ban hanh 6' hai dinh dang giay va dien tir 
thi hai ban nay dau la ban gac va c6 gia tri nhu nhau. Ban gae van ban giAy trong 
tnrang hgp nay phai dap ang quy dinh tai Khoan 2 Diu 1 Nghi dinh sa 
09/2010/ND-CP ngay 08 thang 02 nam 2010 dm Chinh 

I) Ban sao van ban then tir dap ung day du tho tac va tha that theo quy dinh 
c6 gia tri phap 19. 

4 



g) Viec xac thirc chit 14 se eila cá nhan va thU k9 se cüa eor quan, th chirc 

dirge thire hien theo quy dinh eüa phap luat ve giao dich dien 

3. Van ban, tai lieu then tir duce k9 se voi loai chit k9 seeüa cá nhan va chit 

k9 se da duce xac thirc hcp le thi e6 gia 6-1 Wang img veli van ban c6 chit k tay 

cira eá nhan do. 

Dieu 5. Dieu kien dam bao an toin cho chie 4 se 

Chit k9 se duce tap ra trong thOti gian chimg thu se c6 hieu lire va kiem 

tra duce bang khod ding khai ghi tren chimg thu se c6 hieu lye  do. 

Chit 14 se dirge tao ra bang viec sir dung khea bi mat tucmg img vol khoa 

cang khai ghi ten chirng thu se do te eh& cung cap dich vy chimg thirc chit k9 

se chuyen dung cap. 

Khoa bi mat chi thuee sr kiem scat cüa ngueri k32 tai theii diem k9. 

Kh6a 1)1 mat va nOi dung th8ng diep dit lieu chi gan duy nhat Wei ngired 

khi ngued do k9 se thong dip dit lieu. 

Dieu 6. Cac hanh vi bi nghiem cAm 

Can tit cac cá nhan, t chirc sir dung chit k9 se. 

Can tr& hoc ngan chan trai phep qua trinh truyen, giri, nhan van ban dien 

tir da k9 se. 

Tao ra hoc phat tan chucmg trinh 'Alan mem lam rai loan, thay di, pha 

hoai h theng di'eu hanh hoc c6 hanh vi khde nham pha hoai ha tang ding nghe 

giao dich then tit. 

True tie') hoac gian tip pha hoai he thong cung cap dich vi chimg thirc 

chit ky se cua t6 chirc cung cap dich vu chi:mg thirc chit k9 se; can trer hoat deng 

cung cap va sir dung dich vv chimg thirc chti k9 se; lam gia hoc hiremg dan ngireyi 

khic lam gia chimg thu se. 

TrOm cap, gian Ian, lam gia, mar) nhan, chiam doat hoc sir dung trai phep 

chit k9 sÔ va thiet bi liru Ichea bi mat ciia t6 chirc, ca. nhan. 

Sir dung chit k9 se nham cheng lai Nha nu& COI-1g ilea xã hei thu nghla 

Viet Nam, gay mat an ninh, tat tir, an toan xã hei, boat Ong buck' lau hoc ti6n 

hart cac boat del-1g khde trai yin phap luat, do dire xã 
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Chuang II 

QUAN LV VA St' DVNG CHIT' Kt SO, CHUNG THU' SO 

Dieu 7. ThArn quyen quan ly thue bao 

Hieu truang Timing Dai h9c Giao thong van tai ity quyan cho Giam dac 

Trung tam Ting dung CNTT thgc hien trach nhiem cüa Nguiyi quan thue bao 

cim co quan, cá than trong Truemg Dal hge GTVT. 

Dieu 8. Bang kY cAp mot gia hn, thay cMi thong tin ngtrOi quan 	thu 

hai, cAp Ii chtimg thtr sO 

Diau kien ha so; trinh ttr, thit Mc, thin gian thuc hien viec clang ky cap mai, 

gia han, cdp lai, thay dai tilling tin chimg thu sa dugc thtrc hien theo the quy dinh 

tai Diau 13, Diau 14, Diau 15, Diu 16, Diu 17, Diau 18, Diu 20, Diau 22, Diu 

23 dm Thong tu sa 08/2016/TT-BQP ngay 01/02/2016 cUa BO Quac phOng Quy 

dinh va cung cap, quart ly, sir dung dich vu chimg thgc chit Icy sa chuyen dung 

phtic VI? cac co quan Dang, Nh'a utak, tã chirc chinh tri - xa hoi (sau day g9i tat 

la Thong tu sa 08/2016/TT-BQP). 

Dieu 9. Thu 	khoi phyc thiet bi 	khoa bi m10 

Diau kien, trinh tu, thU We, tiled gian thuc hien viec thu hai thiat bi km 

kh6a bi mat sau khi chimg thu sa hat han sir dung hoac chirng thu sa bi thu hai 

dugc thtrc hien theo quy dinh tai Diu 21 dm Thong tu sa 08/2016/TT-BQP. 

Khoi phyc thiat bi luu kh6a bi mat trong trugng hgp thiat bi km kh6a bi 

mat bi khoa do nhap sai mat khau duge thgc hien theo quy dinh tai Diu 24 ciia 

Thong tu sa 08/2016/TT-BQP. 

Dieu 10. Quin ly thiet hi Itru kh6a hi mat 

Vi ec quan 19 thiat bi km kh6a bi mat phai dirge quan lY thu quan 19 bi mat 

nha nu& do "Mat". 

Khong dirge dung cac cOng cu, chuang trinh hay bAt cir hinh thirc nao 

khac lam thay dai MI lieu hoc lam lux hang thiat bi ltru kh6a bi mat. 

Thiat bi km khoa bi mat dm co quan dirge giao cho van thu guar' 1)2 va sir 

clung.Van thu c6 trach nhiem: 

a) Khong giao thiat bj ltru khoa bi mat cila ca quan, tã chirc cho ngtrai khac 

Ichi chua dirge pile') bang van ban dia ngugi c6 tham quyan; 



Phai tivc tMp kY s vao van ban dm co quan, t6 chat; 

Chi throe 14 so vao van ban dm co quan, to chirc sau khi da c6 chit ky so 

cüa ngueti c6 tham quyen ban hanh. 

Khi thay dOi nguiri quan 15,  thiet bi ltru kh6a bi mat phai lap Nen ban ban 

giao. Bien ban ban giao dugc lap theo Mau 3 caa Phy lyc kern theo Quy dinh nay. 

Dieu 11. Vi tri 147 se va Thai gian giri/nhan van ban din tfr 

1.chrr kst s6 tren van ban then dr dm co quan, cá nhan ban hanh: 

Chit 14 sa ca a nguiri c6 tham quyen 

- Hinh thirc the hien: hinh anti chit 192 dm nguiri c6 than' quyenky ban hanh 

van ban, mau xanh. 

- Vi tri: tai vi tri kY caa ngueri c6 tham quyen 102 ban hanh van ban tren van 

ban giay. 

Chit 102 sei cua co quan ban hanh van ban 

Hinh tithe the hien: hinh anh du caa co quan, tO chat ban hanh van ban, 

mau do. 

Vi tri: tram len khoang 1/3 chit 102 dm nguti CO tham quyen ve phia ben 

trai, dam bao !thong che khudt phan chit 102 bi tram. 

- Kich thugc: bang kich thuerc thyc t6 cim du. 

2. Chit kY sa teen van ban sa hOa va ban trich sao dinh clang then tau caa van 

ban dugc the hien nhu sau: 

a) Chit 102 sacüa nguiri c6 tham quyen 

- Hinh that the hien: 102 ty 

- Thong tin: h9 ten, chic vy caa ngudi ky 

Vi tri: g6c tren, ben trai, trang du ban sao. 

b) Chet ky sO caa co quan sao van ban 

- Hinh thac the hien: 102 ty 

Thong tin: ten ccx quan, to clurc sao van ban va then gian 102 

Vi tri: goc ten, ben phai, trang du ban sao. 

3. Dal' giap lai: Trong mai tn./Ong then 	chit k9 sO darn bao tinh toan vgn 

caa van ban dien dr, thay the hoan toan (Lau giap lai. 
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DAu treo: Trong mei truemg then dr neu tai lieu di kern voi van ban chinh 
nam trong cling met tep dien th va van ban chinh c6 chi} k9 se hgp phap thi thay 

the hoan toan dAu treo tren cac tai lieu kern theo. Neu tai lieu di kern vgi van ban 

chinh khong nam trong ding met tep dien t& voi van ban chinh thi tai lieu di kern 
phai dirge k9 se bed kh6a bi mat con &4u. 

Thai gian giri/nhan van ban dien tir dirge can cir teen nhan thai gian 

giri/nhan cüa cac he thong. Ngay c6 hieu luc cira van ban duce tcy,  sa can cir vao 

ngay ciaa van ban. 

Di&I 12. Quy trinh kY sa vi Mu eh& k9 tren van ban din tir 

1. Quy trinh kg se: 

Sir dung mOt chit kg se cira te chirc de pilot hanh van ban: 

&liar 1:Sop tap tin van ban, trinh duyet, lay se, &mg dAu (nhu phat hanh 

van ban gib); 

Byrov 2:Quet van ban, chuyen di van ban thanh tap tin c6 dinh clang .pdf; 

Burk 3:Van thu sir dung chit kg so cüa ca quan, don vi minh kg se len tap 

tin c6 dinh dang .pdf a ten; 

&roc 4:Phat hanh van ban dien tir dä dugc kg se. 

Sir dung hai chit kg se: 01 chit kg se dm ca nhan, 01 chit 1c5T se cüa t6 chirc 

phat hanh van ban: 

Butiv 1: Ca nhan dugc giao nhiem vg du thao van ban, du kin mire de 

"khan", xin kin (long g6p (nu can), tip thu va hoan thien du thao, trinh lath 

dao don vi xem xet trong H theng. 

Burk 2: Lath dao dun vi cha tri son thao xem xet, cho kien va chiu trach 

nhiem ve nOi dung du tháo, chuyen du that) den nguai dirge giao trach nhiem kiem 

tra hinh thirc, the thirc va k51  thuat trinh bay van ban. 

Burk 3: Nguesi dirge giao trach nhiem kiem tra hinh thirc, the thirc va kg thuat 

trinh bay van ban cho lcien va chiu trach nhiem v nOi dung lciem tra, chuyen du 
thao den lanh dao ca quan (ngual c6 tham quyan kg ban hanh van ban). 

Burk 4:Lanh dao ca quan cho kian, chuyen van thu ca quan. 

Buoy 5: Van thu ca quan Fay se va ngay, thang, nAm ban hanh van ban. Se 
dm van ban di la duy that, thong nhAt gift h theng van ban dien tit ved he thong 

van ban giAy, dirge cap theo thir tr va trinh tu tiled gian trong nam. 
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Mt& 6: Van thu co quan chuyen van ban cho lanh dao co quan. 

Bit& 7:Lanh dao ca quan IcY s6 van ban, chuyen van thu co quan lam thil 

tvc phat hanh. 

Burk 8: van thu co quan sit dung chit 4 s6cüa t6 chirc minh lcST sa len van 

ban di'0 tir da duce 4 duyet va phat hanh van ban din tit da duct ky sa. 

c) Sir dung nhieu chit 14 se, c6 phat hanh van ban: 

- MOt van ban din tit truac khi phat hanh c6 the qua nhieu nguiri k s& nhu: 

ky ki'em tra nOi dung van ban, ky kiem tra the thirc trinh bay van ban, ky duyet 

cüa lanh dao, 4 dm ca quan, dun vi thi chit IcY se dm cá nhan dugc thut hien 

truck, chit ky secüa ca quan dugc thut hien sau. Tru6c lchi phat hanh van ban, 

van thu c6 trach nhiem kiern tra, xac thut tinh dung dan, hop l cüa tirng chir 

- Trong trueng hop van ban din tit can nhieu chit ky s va con dau cua cac 

ben c6 trach nhiem tuang duemg (van ban lien co quan, bien ban lam viec, hop 

deng...) thi se dugc 4 sa tuan ttr vói cac chit 14 se twang Ung cOa rn-oxi ben. Van 

ban dien tit chi c6 gia tri lchi c6 day du chit 4 saciia cac ben tham gia. 

2. Mau chit kY: 

a) Mau chit 4 dm co quan, don vi: Dugc quy dinh theo Mau 01 cilia Phu luc 

kern theo Quy dinh nay. 

b) Mau chit kY dia ca. nhan: Dugc quy dinh theo Mau 02 dm Phu luc kern 

theo Quy dinh nay. 

Dieu 13. Phat hanh van ban dien tir có liSrsito 

Pith hanh van ban din tcr c6 kY s hgp le thay van ban giay. 

Phat hanh van ban dien tit ce, Icy se hop le va van ban giay di \fed cac loai 

van ban: Quy dinh, Quy the hay quyat dinh hanh chinh cá bit, van ban c6 lien 

quan den kinh phi, cap phat ngan sach. 

Dieu 14. Ki'em tra tinh tun le dm chit 14 so:to tren van ban din tir 

Khi nhan dugc van ban dien tit c6 kY se, van thu hoc can b6 tip nh4n van 

ban Sidi sir dung phan mem 4 s6 dã duct cap a Ici6m tra tinh xac awe cua chit 

k9 st, cac thong tin ten chit k9 se can !dem tra gem c6: 

Thong tin chit ky hop l. 

Nei dung dã 4 s6 chua bi thay 



Chimg thu so hap te. 

Du thai gian tren chit kY hop I. 

Trir6mg hap nfOt trong cac nOi dung nets tren dugc phat hien la khong hop 

thi van ban din tir dugc coi IA khong c6 gia tn. Dang then thong bao lai dun vi 

giri van ban da ky va gfri lai. 

Twang hop van ban din tir dirge kY boari chit 14 sa hop le thi van sa van ban 

va xir 1 ngay theo dang trinh tg van ban giay thong thiremg ma khong can ban 

giay. 

Cac van ban din tit c6 chit 14 sa lay tir the trang thOng tin din tit hoac cac 

nguan khac can dirge xac thuc chit 14 sa fru& khi clang. 

Chuang III 

TO CHIC THVC HItN 

Dieu 15. Trach nhiem cña Thu trtr&ng cac dun vi trong toan trtrotg 

1. Chits trach nhiem truot Hieu twang trong viec sing dung, sir clung chitl<ST 

sO trong dun vi minh. 

4 
	 2. Thgc hien day dis cac guy dinh, guy trinh guan IY, sir dung chimg thu 

va tuan this cac guy dinh cüa pháp luat ye' guan l, sir dung chimg thus sá. 

Trian khai thgc hien 14 sA cac loai van ban theo Quy dinh nay. 

Thong bao kip thai cho Trung tam iThg dung CNTT dá gia han, thu hai 

chung thu sa cisa thue bao trong cac truemg hop dugc guy dinh tai Dieu 18 cila 

Thong tir 08/2016/TT-BQP ngay 01/02/2016 cila BO Quac phong. 

Dieu 16. Trach nhiem cila Trung tam irng dung CNTT 

I. Giam dc Trung tarn Ting dung CNTT thgc hien nhiem \Tv cOa Ngueri guan 

ly thue bao theo guy dinh tai Diu 28 dm Thong tu sa 08/2016/TT-BQP. 

2. Ta chirc dao tao, tAp huan, huong dcan guanlYva sir dung chit ky s6, chimg 

thu s6, phAn mm k sa cho cac thu8 bao; 116 trg xir sg c0 cho cac don vi trong 

qua trinh sir dung. Tang cuang cong tac ph a Han, tuyen truyan cac chn trucmg, 

guy dinh caa. Nha nuac ve Ung dung chilkYsa dan dOi ngii can b0, vien chirc. 

3. Can cir yeu thu dam bao an toan, xac thgc thOng tin trong giao dich din 

tit phuc vu nhiem vu eüa co guan, tó chirc minh xem xet xac nhAn van ban de nghi 

cdp (gia han) chirng thu s6 cho ca pan, ta chuc minh guan 1Y. DO nghi thu hi 
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chimg thu se di voi cac truang hgp quy dinh tai khoan 3, khoan 4 Dieu 19 Thong 

tu se 08/2016/TT-BQP: "Truang hgp thue bao la ca nhan nghi hint, thoi viec, 

chuyen ea quan khac, tir tran, ca quan quart 19 nye Earl thue bao c6 tham quyen 

de nghi thu hei chimg thu se giri den Ngued quan 15' time bao. 

Twang hgp thue bao la tt eh& giai the, dei ten, ca quan quan 15,  trtic tieto cua to chirc 

do co tham quyen d nght thu hei chirng thu se gin den Ngtrai quan thue bao". 

Co trach nhiem phan cong va cir can be tiep nhan chang thu se, flap nhan 

chuyen giao viec cai dat phan mm k9 se vã huerng dan, deo tap k9 se tai cac ca 

quan, dun vi. 

Chiu trach nhiem cai dat phan mm k9 se, he" trg kyr thuat va huCrng dart 

trong qua trinh sir dung chit k9 se cho can b0, cong chive, vien chirc dugc cap 

chang thu se tai ea quan, dun vi minh. 

Dieu 17. Trach nhiem elm Phong HAM) chinh-TOng hop 

Theng ke, theo dOi viec sCr dung chang thu se dm cac don vi; dinh kST bao 

cao cac cu quan cap teen theo quy dinh. 

Techüc trien khai six' dung co hieu qua chang thu se en a cu quan, dun vi 

va chit k9 se cna cá nhan thuec tham quyen theo quy dinh; thac hien viec ap dung 

chCr k9 se trong giri, nhan van ban din tu giira cac cu quan, dun vi. 

Thuang xuyen kiem tra viec quan va sir dung chit k9 se, chang thu s6 

cilia co quan, don vi dam bao thac hien dung theo quy dinh. 

nue hien viec ltru tat van ban din tir theo quy dinh hien hanh. 

Mac hien chirc nang kiem soat cac van ban di cna de dun vi tnrac khi 

trinh lath dao Truang k9 se. 

Dieu 18. Traeh nhiem elm thue bao 

Cung cap cac thong tin lien quan dan viec cap chang thu sá chinh xac va 

day du. 
1Chi có sr thay di lien quan den be nhiem, mien nhiem, luan chuyen, th 

chirc thi thong bao kip thed cho ca quan quan 19 true tiap thue bao hoc ngued 

quan 19 thue bao thu hei chimg thu se theo quy dinh tai Dieu 18, Dieu 19 Thong 

tu se 08/2016/TT-BQP. 

Tham gia cac khoa dao tao, tap huan lien quan den viec quan 19 va sir dung 

chit k9 se, chimg thu se do Nha trtrang t6 chirc. 

5. Sir dung chang thu se &mg mic dich va tuan thit cac quy trinh, quy dinh 

va cac van ban phap luat !chat c6 lien quan. 
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EU TRUPONG 

Dieu 19. Trach nhim cim can bi), vien chic lam cling Mc van tint 

Thyc hien viec 	trit van ban din tir theo quy dinh hien hanh. 

Chiu trach nhiem tip nhan, quan 15,  va sir dyng chi:mg thu se, thiet bi luu 

khoa bi mat cilia ca quan, dun vi khi dugc phan cling, dam bao ding cac quy dinh 

trong Quy dinh nay va cac quy dinh Ichac c6 lien quan. 

Tham gia cac chucmg trinh tap huan, huerng d'an img dyng chit icy/ se do 

Nha truemg tA chirc. 

Dieu 20. Dieu khoin thi hanli 

Phong Hanh chinh-TAng h9p coo trach nhiem phi hop voi Trung tam ling 

dyng CNTT huemg clan, trien khai va kiem tra viec thyc hien Quy dinh nay. 

Trong qua trinh thgc hien, nu c6 khó khan, vuOng mac can sira di, bá 

sung cac don vi bao cao ve Phang Hanh chinh-TAng hop de tAng h9p, trinh Ban 

Giam hieu xem xet, quye't dinh./mc 

PGS-TS NguyZn Noe Long 
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Bo GIAO DVC VA DAG TAO ONG HOA XA HQI CHU NCI-11A VItT NAM 

TRUING DI HQC GTVT Dc lap - Ttr do - Honh phtic 

Ha Nat, ngayflcing 5 nom 2019 

QUY TR1NH 

Kjf sO Ira xfr IS', ban hanh van ban nal ba teen ha thong van pining din ti 
cüa Triarng Doi hoc Giao thong van tai 

(Ban hanh kern theo Quyit tlinh 5e:4446 /QD-DHGTVT, ngay21/ 5/2019 cilia Hien 
truang Trtrerng Dgi hoc GTVT). 

I. Van ban den: 

Sir dung chit 14 se cüa tã chirc d phat hanh van ban: 

Btthe 1: Phong HCTH tiap nhAn van ban dan 

Btrov 2: Quet van ban, chuyan di van ban thanh tAp tin c6 dinh clang .pdf; 

Burk 3: Sir dung chit 192 se cUa ca quan k32 se len tAp tin c6 dinh clang .pdf 
a( trail; 

Burk 4: Trinh Hieu trtramg hoc Pho Hieu truang php trach; 

&roc 5: Ban Giam hieu duy'at, giao nhiem vu va chuyan vAn ban dan cac 
don vi thuc hien. 

H. Van ban di: 

1. Dei voi van ban do Nha truirng Oat hanh (Van ban do Hien trtroing 
hoc Pilo Hileu trutng 14): 

&tor 1: Dan vi soan thao van ban son van ban can trinh, sau do chuyan 
dinh clang .Pdf, IcY nhay bang chit k5f sa cá nhan cüa lanh dao dan vi (giang 
nhu van ban giay). 

&roc 2. Chuyan PhOng HCTH d kiam tra the' thirc van ban. 

throe 3. Phong HCTH trinh Hieu twang hoc Ph6 Hieu truang trail h'a thang 
VPDT. 

&roc 4. LAnh dao throng IcY se, chuyan HCTH. 

Burk 5. PhOng HCTH se ca quan theo quy dinh. 

&coy 6. Phong HCTH phat hanh van ban di. 



*/ Neu van ban dm don vi sop thao can phai chinh sfra thi Lanh ciao truerng 
chuyen lai cho dun vi soan thao, chinh sira theo kin chi dao roi trinh Ban 
Giam hieu theo cac buoy neu tren. 

*/ Phong HCTH dugc phep tham gia true tie') hoac gian flap vao qua trinh 
tu v'An cho Ban Giam hieu ve the thirc va tinh hop phap ve mat van ban. 

2. DOi veil van ban do dun vi phit hanh theo tham quyen (1911 tiara lnh): 

Butk 1. Dan vi sop thao yak)",  ban hanh van ban soan thao van ban, chuyen 
van ban sang dinh clang .Pdf va k s ca nhan theo than} quyen. 

Buserc 2. Chuyen van ban cho phOng HCTH d'e phat hanh. 

13trov 4. Phong HCTH tip nhan van ban, kiem tra the thfre, k32 s'6 co quan 
va ban hanh van ban (nu hop le). 

Phong HCTH nett thay chua dung mu hay can chinh sin thi chuyen gin lai 
cho clan vi soan thao d chinh sira. Dan vi scan thao tip nhan >c  kin chinh 
sfra va chuyen lai cho phong HCTH lam thil tvc kY sti co quan va phat hanh. 

Deli vifiri To trinh cac dun vi trinh Ban Giam hieu de xin kin: 
Btroic I. Dan vi soan trinh Ban Giam hieu, chuyen Ban Giam hieu phe 
duyet. 
Bum& 2. Ban Giam hieu tip than teen VPDT va phe duyet hoc Ichang 
phe duyet. 
&roc 3. Ban Giam hieu chuyen kin chi dao cho don vi trinh. 
DiSi veti vic pinta hop ngang gitra cfic dun vi d giai quyet cling viec: 
13trac I. Dan vi you eau soan thao thong tin theo hinh thirc &Ong van trao 

&roc 2. Dan vi yeu cau gin van ban can trao di cho dun vi tiep nhan. 
&roc 3. Dan vi tier) than khi nhan dirge thong tin nghien dm, tra lôi dun 
vi yeu cau trong then han lchong qua 2 ngay lam viec. 
*. Trong qua trinh trao di va tra 	thi ca don vi yeu cau va don vi flop 
nhan you eau du phai chuyen thong tin cho: Ban Giam hieu (De bao 
cao); Phong HCTH (De theo dap. 



QUY TRiNH QUAN Lt VAN BAN DEN 

Ph6ng HCTH tip 
nhan van ban 

Van ban giay: 

- S6 hoa van ban 

- KY s6 cUa co quan 

Van ban dien tfr: 

- Kiem tra tinh xac thuc ve 
nguon goo nal gfri va ski toan 
yen dm van ban , dang ky, 
chuyen giao 

- KY so cüa ca quan 

Trinh Ban Giam Hien: 

Cho Y kien chi dao, 
phan c6ng nhiem vu 
cho cac don vi 

Jr 

j Phong HCTH 

Ltm tilt van ban 

Don vi, Ca nhan tO 
chirc thut hien 



QUY TRiNH QUAN Lt VAN BAN DI 

Dan vi sop thao van ban: 

- Dinh dung van ban .pdf 	 4 	 

- K9 se bang chit k9 ca nhan (k9 nhay) 

Jr 

Pheng Hanh chinh teng hop kiem tra 
the thirc van ban 

Jr 

	Dung the thirc 

Trinh Ban Giam Hieu k9 se van ban 

Ph6ng HCTH k9 se ca quan 

Jr 

Luu nit van ban Phat hanh van ban 

•  

Kh8ng dung the thirc 



VAN BAN DI PHAT HAND THEO THAM QUYEN 
thira 1@th Hiu trutng) 

Don vi sop thao van ban: 

- Soan thao 

- K9 se bang chil k9 lanh dao don vi 

Jr  

Khong 
thing 

the thirc 

Phong HCTH kiem tra the that 

Dung the that 

Phong HCTH: 

-K9 van ban bang ch& k9 sA co quan. 

- Phat hanh van ban thong qua he theng 
VPDT 

- Ltm tra van ban 



QUY TRINH PHOI HOP NGANG GitrA CAC DON VI 

Dcm vi soan thao van ban you 
cau 

- Soan thao 

- IC3% s6' bang chi).  k9 ca nhan  

Dan vi dirge trao d6i tiOp nhan 
van ban: 

XCr IY th6ng tin 

Sop van ban tra 16i 

- Ky bang chit Icy( so.' 	nhan 

Ban Giam HiOu 

(d bao cdo) 



TO TRINH CAC DON VI TRINH BAN GUM HIEU DE XIN t MEN 

Dan vi scan thao van ban: 

- Soan thao 

- K9 s6 bang eh& k9 ca nhan 

Chuyetn 
lai don vi 
soan thao 

• 
Trinh Ban Glom Hitt thong qua 

hO thoc ng van ph6ng diOn tir 

Ban Giant Flieu phe duytl(hoac 
khOng duyt) 



miku 95 01 

TEN CO QUAN, DON Vf 	ONG HOA XA HQI CHt NGHlA VIET NANI 
DOc 14p - Tv do - Hanh phtic 

PHI) LVC 

(Ban hanh kern theo Quyit dinh so 4146/QD-DHGTV7' ngay 21r/172019 cáa Hieu 

flung Truung Dal hoc GTVT) 

MAU CHIT Kt CIJA CO QUAN 

Tren van ban ban banh 

Mau chit 14,  eUa t6 chirc bao Om 01 phArt: Hinh anh (nhu hinh Ire) 

(Hinh anh dau cüa ca 

quan, t chat ban hanh 

van ban, mau do) 

Vi du: 

Tren van ban s6 haa 
Mk chit k9 cüa t6 chirc bao Om 02 phAtr Hinh anh va thong tin (nhu hinh ve) 

(Hinh doh) (Thong tin) 

  

Trong do: 

- Hinh anh: Hinh anh the hien chimg thu s6 cüa tinh. 
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CHIT KV So 

Thong tin bao g6m: 

+ Nguai ky: Xác dinh ten ea quan, don vi Icy 

+ Email: Dia chi thu din tfr c6ng vv dm co quan 

+ Thai gian ky: Hien thi thai giankY theo xac thvc tir may chü cap du 

thin gian cna ha thong chfmg thvc do Ban Ca yau Chinh phfi cung cAp. 

Vi dv: 

Cliff Kt S6 CQ 

TRCONG HSI HQC 

GTVT 

Nguoi IcSr: 

Email: 

Ca quan: 

Th&igiank: 10.10.2018 

07:15:51+07:00 
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MAI; SO 02 

MAU CHIT Id CIJA CA NHAN 

Tren van ban ban hanh 

Mau chit ky eüa nguai c6 tharn quyen bao gem 01 phAn: Hinh anh (nha hinh ve) 

Hinh anh chit kycüa 

ngtrai c6 thAm quyen lcY 

ban hanh van ban, mau 

xanh. 

- Vi dy: 

Tit van ban s h6a 

ivik chit Icy dm nguai c6 thAm quyen bao g6m 01 phAn: Thong tin (nhu hinh ye) 

(ThOng tin) 

Trong do: 

- Thong tin bao gem: 

H9 va ten: nguai c6 thAm quyen 

Chtic vu: nguai c6 thAm quyen 

Email: hOp thu c8ng vu cUa ngtrai c6 thAm quyen 

+ Co quan: ngtrai c6 thAm quyen 

+ Thai gian 	Hien thi thai gian IcY theo xac dive tir may chi) cap deu 

died gian cUa he thOng chirng thuc do Ban Co yeu Chinh phil cung cAp. 

Vi du: 

Ngtred 

Chirc v3 /41: 

Ca quan: 

Thai gian 	10.10.2018 07:15:51+07:00 
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MAU SO 03 

GONG H6A x A HOI CHU NGHIA VIET NAM 

Dec Ip — Tv. do — Hanh ph& 

BIEN BAN BAN GIAO QUAN Lt, SIT DUNG THIET 13I 	KHOA Bi MAT 

Horn nay, vao lac ... giar phut, ngay 	thang 	nam 	, tai 	, chung 

toi Om: 

Ben giao: 

Ho va ten: 	  

Chase vu: 	  

Ca quan, dan vi c6ng tac: 	  

Dia chi: 	  

Ben Win: 

Ho va ten: 	  

Chirc 

Ca quan, clan vi ding tac: 	  

Dia chi: 	  

Hai ben theng nhAt ban giao quan 1.3"7, sir dung thiet bi luu khaa bi mat nhu sau: 

ST 

T 

Ten chang 

thu s6 

So hieu 

chang 

thu s6 

Mat 

khau 

truy cap 

S6 hieu 

thiet bi 

Loai 

citing 

thu se 

Ngay het 

ban sir 

dung 

Ghi 

chit 

1 

2 

Ben nhan xac than chirng thu se, thiet bi luu khoa hi mat dang that dOng binh 

thuang. Ke tir ngay thang 	nam 	, trach nhiem quan 1 va sir dung thiet bi luu 

kit& hi mat neu tren thuOc ve Ben nhan. 

Bien ban ban giao dugc lam thanh 02 ban, Ben giao gift 01 ban, Ben nhan gia 01 

ban. 

Hai dien Ben giao 	Di din Ben nha'n 	Xicnhncüac&quanqtiänItryttiép 
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MAU SO 04 

CQNG HOA XA HOI CHIT NGHIA VIFT NAM 

Dew 14p - Tu. do - Honh phtic  

VAN BAN BE NGHI CAP (GIA HAN) CHUNG THU SO CHO CA NHAN 

Kinh 

Fig \TA ten (chit in hoa): 	 Giài tinh: 0 Nam D Nit 

NO)/ sinh. 	/ 	/ 	Nai 

Se CM1ND/F10 chieu: 	Ngay cap. 	  Ncri cap' 	  

Dia chi thu din tCr (1). 	  

Dan vi cling tac (2): 	  

Chire 

Dia chi: 	  

Dien thoai. 	 Fax: 	  

S6 chirng thu s6 cU (nett c6): 	 Ngay cap 	Ngay het han: 	 

Thai ban  hieu lye cUa chimg thu s6 (t6i da IA 10 ram): 	Nam 

TAi lieu kern theo (3): 

Ban sao c6 c6ng chimg giay chi:mg nhan dA dang IcY niau con dau hoac xac thac 

bang van ban dm ca quan, t6 chile cap tren true tip mk con clau cUa ca quan, t6 chirc; 

BAn sao c6 clang chimg quyet dinh hoc xac thtrc bang van ban dm ca quan, 

t6 chirc quan 1 nye Hap cline danh nha mint, nguai c6 tham quyen cUa ca quan, t6 chirc 

theo quy dinh en a phap haat ve quan 1 va sir dang con dau. 

Ha N0i, ngay.... thang 	nam 

	

Xic nhOn dm w quan plan IS/ trtyc tip 	 Nguti khai 

(K)5 ten, thing ddu vet' ghi ro hp ten) 	 (195 va ghi rö ho ten) 

Ghi chit:  

(1) Dia chi this dien tti• liz clia chi hap this lien lac chinh cita thue bao &roc ccip 

bol co quan, td char minh. 

(2)Te'n co quan, td chav quan 1)5 tryv tiep va cgc co quan quan cdp tren 

(3) Trufmg hop dá nghi cdp chti-ng tine sd eho chirc danh nha nut, ngtrai co thdm 

quyan caa co quan, char theo quy dinh ca a phcip ludt va quan 135 va sec dyng con diu. 
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BQ GIAO DVC vA DAG TAO CQNG Hem xik.- 	CHU NGHIA VItT NAM 
THONG HSI HQC GTVT 	Deoc Tr do- Hanh phac 

Ha Nat, ngay 23 thcing 5 nilm 2019 

TO TRiNH 
A 

Ve viec: Trien khai sir dyng chir k9 so, chumg thu so cua Trifling Dal 

hoc Giao thong van tai. 

Kinh gin: Ban Giam hi?tt 

Can cir Nghi dinh s 130/2018/ND-CP ngay 27 thang 9 nam 2018 cfra 
Chinh phü quy dinh chi tiat thi hanh Luat Giao dich then ti r ve chit k sa va 
dich vi chirng thue chit k9 sa; 

Can cir Thong tu sa 41/2017/TT-BNV ngay 19/12/2017 dm BO Nei vu 
Quy dinh sir dung chit k9 sa cho van ban dien tit trong ca quan nha nuac; 

Can cir Thong tu sa 01/2019/TT-BNV ngay 24/01/2019 dm BO Nei vu 
Quy dinh quy trinh trao di, ltru tnt, xir 19 tai lieu dien tit trong cOng tac van 
thu, cac chirc nang ca ban dm H thang quan 19 tai lieu then tit tong qua 
trinh xir 19 cong viec elm cac ca quan, t6 chuc; 

Can cfr Quyet dinh sa 636/Q13-BGDDT, ngay 15/3/2019 cfra BO 
GD&DT ve viec ban hanh danh 'nue cae van ban dien tit, van ban dien tit kern 
theo van ban gray va cling van sa 1808/QD-BGDDT-VP, ngay 26/4/2019 ciia 
BO GD&DT v viec phat hanh van ban dien tit ten true lien thOng qu6c gia; 

Thuc Men nhiem vu Ban Giam hieu giao cho, trong thed gian qua Ph6ng 
Hanh chinh — Tang hgp phai hgp yeti Trung tam Ting dung CNTT da tri'en 
khai hoan thien pilau mm VPDT d c6 the tich hap cac img dung chit k9 
ten cac van ban cfra Tn.remg va Xay dung xong Quy dinh, Quy trinh sir dung 
chit k9 sa trong nha truemg. 

Vay Pheng Hanh chinh — Tang Nip kinh trinh Ban Giam hieu K hoach 
tri6n khai ta'p huan, sir chmg thir nghiem va trien khai chinh thirc viec sir dung 
chit k9 s'a tren cac van ban elm Truerng nhu sau: 



STT NOi dung citing vi§c Dan vi ph y filch Thai gian thyc hiOn 
1 Trinh Quyet dinh ban hanh 

Quy dith ye quan 1Y, sfr dung 
chit lcy s6 dm Trueng Dai hoc 
GTVT 

Ph6ng HCTH 24/5/2019 

2 Lap 	danh 	sach 	lath 	do 
Tnrang, lath duo cac don'vi 
true thuOc six dung chit lcy so 

Phong TCCB 24 den 28 thang 5 
Mm 2019 

3 Girn danh sach ya don xin cap 
thing thu so 

PhOng HCTH 29/5/2019 

4 Chan 131 Hop (long de lath 
duo Trutmg ky yei don I/ 
tri'en lchai 

PhOng HCTH 25 den 30 thang 5 
nam 2019 

5 Tiep nhan chfmg thu s6 ya 
USB Token 

PhOng HCTH ya 
TTUDCNTT 

01 thing 6 den 15 
thang 6 nam 2019 

6 Tap huan sir dung cho cac 
thue bao 

PhOng HCTH ya. 
TTUDCNTT 

Tir 20 den 28 thang 
6 Mm 2019 

7 Ap clung thfr nghiem Toan trtferng Tir 01 den 31 thang 
7 nam 2019 

8 Ap dung chinh thfrc Toan truang 01/8/2019 

Kinh trinh Ban Giam hieu xem xet phe duyet. 

Tran trong cam an! 

TRU'ONG PHONG HCTH 

 

Nguygn Van Hai 
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