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Ban hanh Quy che thuc hien dan chii trong boat dong ciia

Truo’ng Dai hoc Giao thong van tai

HOI DONG TRUONG
TRUONG DAI HOC GIAO THONG VAN TAI //

Can cu Quyet dinh so 42/CP ngay 24/3/1962 cua Hoi dong Chink phu (nay la Chink |< 

phii) ve viec thdnh lap Truong Dai hoc Giao thong van tai; \
Can cu Luat Giao due dai hoc ngay 18/6/2012 vd Luat sua doi, bo sung mot so 

dieu cua Luat Giao due dai hoc ngay 19/11/2018;
Can cu Nghi dinh so 99/2019/ND-CP ngay 30/12/2019 ciia Chinh phu quy dinh chi 

tiet vd huong dan thi hanh mot so dieu cua Luat sua doi, bo sung mot so dieu cua Luat 
Giao due dai hoc;

Can cu Quyet dinh so 3205/QD-BGD&DT ngay 26/10/2020 ciia Bo Giao due vd 
Ddo tao ve viec cong nhqn Hoi dong truang Truong Dai hoc Giao thong van tai nhiem 

ky 2020-2025;
Can cu ket luqn tai Phien hop Hoi dong Truang ngay 29/12/2021,

^\GI

QUYET NGHI:

Dieu 1. Ban hanh kem theo Nghi quyet nay Quy che thuc hien dan chii trong boat 
dong cua Truong Dai hoc Giao thong van tai.

Dieu 2. Nghi quyet nay co hieu luc ke tu ngay 30/12/2021.

Dieu 3. Cac thanh vien Hoi dong truang, Hieu truang; Truang cac dan vi; Toan 

the vien chuc, ngudi lao dong va ngudi hoc cua Truong Dai hoc GTVT 

chiu trach nhiem thi hanh Nghi quyet nay./.

I DONG TRU ONG 
bHUTICH

TNoinhan:
- Bo GD&DT (de b/c);
- Dang uy truang (de b/c);
- Ban Giam hieu (de t/h);
- Cac don vi trong toan truang;
- Luu: HCTH, TCCB, HDT.
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QUY CHE THlTC HIEN DAN CHU 

TRONG HO AT DONG CUA TRUING DAI HQC GIAO THONG VAN TAI
(Ban hanh kem theo Nghi quyit so: 35~ /NQ-HDT ngay 30 thdngsfoinam 2021)

Chirang I
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tuang ap dung
1. Quy che nay quy dinh nhung noi dung lien quan den viec thirc hien dan chu 

trong hoat dong cua Truong Dai hoc Giao thong van tai (sau day goi hit la Truong) 
bao gom: Dan chu trong noi bo Truong; dan chu trong quan he va giai quyet cong 
viec voi cong dan, co quan, don vi, to chuc co lien quan.

a) Dan chu trong noi bo Truong bao gdm: Trach nhiem cua Hoi d6ng 
Truong, Hieu trudng, Truong don vi, vien chuc, ngudi lao dong, ngudi dung dku 
cac to chuc doan the va ngudi hoc; nhung viec phai cong khai d£ vien chuc, ngudi 
lao dong va ngudi hoc biet; nhung viec vien chuc, ngudi lao dong va ngudi hoc 
tham gia y kien, Hieu trudng quy^t dinh; nhung viec vien chuc, ngudi lao dong 
giam sat, kiem tra.

b) Dan chu trong quan he va giai quy£t cong viec voi td chuc, ca nhan co 
lien quan bao gom: Quan he giua Hieu trudng voi Bo Giao due va Dao tao, Hoi 
dong trudng, chinh quyen dia phuong, to chuc doan the va cac don vi thuoc 
Trudng.

fF
D/
A<
V,

£ y f * ^2. Quy che nay ap dung doi voi cac don vi, td chuc, vien chuc, ngudi lao 
dong va ngudi hoc cua Trudng.

Dieu 2. Muc dich, yeu cau thirc hien dan chu trong hoat dong cua
Trtrdng

1. Muc dich thirc hien dan chu1
a) Phat huy quyen lam chu cua vien chuc quan ly, vien chuc, ngudi lao dong, 

ngudi hoc va nang cao trach nhiem cua Hieu trudng.
b) Tang cudng ne nep, ky luat, ky cuong trong hoat dong cua Trudng, gdp 

phan xay dung mdi trudng giao due than thien, lanh manh, nang cao chat luqng 
giao due, dao tao; phdng chdng cac hanh vi tieu cue, tham nhung, lang phi, quan 
lieu, cua quyen.

2. Yeu cau thuc hien dan chu2
a) Thuc hien dan chu phai gan lien voi viec bao dam su lanh dao cua td chuc 

Dang; chap hanh nguyen tac tap trung dan chu; phat huy vai trd cua Hdi dong
9 9

trudng, cua Hieu trudng va cac td chuc cac doan the trong Trudng.

1 Dieu 2 Thong tir so 11/2020/TT-BGDBT ngay 19/5/2020
2 Bihu 3 Thong tir so 11/2020/TT-BGDDT ngay 19/5/2020
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A ? A A9*A r \ r A • ^b) Dan chu trong khuon kho cua Hien phap va phap luat; kien quyet xu ly 
nhung hanh vi lai dung dan chu vi pham phap luat, xam pham quyen, lai ich hop 
phap, chinh dang cua vien chuc, vien chuc quan ly, nguai lao dong va nguoi hoc, 
can tra thuc hien nhiem vu cua Truong.

Dieu 3. Nguyen tac thuc hien dan chu
1. Thuc hien dan chu theo tinh than thien chi, hop tac, trung thuc, binh dang, 

cong khai, minh bach.
2. Ton trong quyen va loi ich hop phap cua vien chuc, nguoi lao dong, nguoi 

hoc va cac ca nhan co lien quan theo quy dinh cua phap luat va Quy che nay.

Chuong II
THlTC HIEN DAN CHU TRONG N0I B0 NHA TRUtlNG

Muc 1
TRACK NHIEM CUA H0I DONG TRUONG, HIEU TRlTClNG, 

TRUONG DON VI, VIEN CHUt, NGlTC)! LAO DONG VA NGlTCH HOC

Dieu 4. Trach nhiem cua Hoi dong Truong3
1. Ban hanh va giam sat viec thuc hien quy che dan chu trong boat dong cua

Truong4.
2. Hang nam, bao cao ve ket qua giam sat va ket qua boat dong cua Hoi dong 

Truong truoc Hoi nghi vien chuc va nguoi lao dong.
Dieu 5. Trach nhiem cua Hieu truong5
1. Thuc hien nhiem vu va quyen han cua Hieu trubng theo quy dinh cua Luat 

Giao due, Luat Giao due dai hoc, Luat sua doi, bo sung mot so dieu cua Luat Giao 
due dai hoc va cac quy dinh cua phap luat co lien quan.

2. Thuc hien dan chu, cong khai trong quan ly, dieu hanh boat dong cua 
Truong; trong quan ly, su dung, dao tao, boi duong, thuc hien che do, chinh sach 
doi voi vien chuc, nguoi lao dong va nguoi hoc theo quy dinh cua phap luat.

3. To chuc cac cuoc hop giao ban dinh ky, hang thang, hang quy, hoc ky de 
danh gia ket qua thuc hien cac nhiem vu duoc giao va de ra cac nhiem vu, giai 
phap chu yeu phai thuc hien trong thbi gian toi cua Trubng.

4. Lang nghe y kien phan anh, phe binh cua vien chuc, nguoi lao dong va 
nguoi hoc. Khi vien chuc, nguoi lao dong va nguoi hoc dang ky duoc gap va co 
noi dung, ly do cu the phai bo tri thbi gian thich hop de gap va trao doi.

3 Diem h, diem i khoan 2 Dieu 16 Luat Giao due Dai hoc sua doi
4 Dieu 6 Thong tu s6 11/2020/TT-BGDDT ngay 19/5/2020
5 Di6u 4 Thong tu s6 11/2020/TT-BGDDT ngay 19/5/2020
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5. Chi dao viec cung cap day du, kip thai nhung thong tin, tai lieu, each thuc 
to chuc thuc hien, trach nhiem thuc hien va trach nhiem giai trinh nhung 
cong viec trong Truong.

6. Chi dao, xem xet, xur ly kip thdi cac khieu nai, to cao, kien nghi cua vien 
chuc, ngudi lao dong, ngudi hoc va kien nghi cua Ban Thanh tra nhan dan cua 
Truong; kip thdi bao cao co quan cd tham quyen nhung van de khong thuoc tham 
quyen.

npi dung

7. Chi dao, xem xet, xu ly kip thdi ngudi co hanh vi can trd viec thuc hien 
dan chu trong boat dong cua Truong va ngudi co hanh vi tra thii, tru dap vien 
chuc, ngudi lao dong va ngudi hoc khieu nai, to cao, kien nghi theo quy dinh cua 
phap luat.

8. Guong mau, di dau trong viec dau tranh phdng chong nhung bieu hien cua 
quyen, sach nhieu, thanh kien, tm dap, giau giem, bung bit, lam sai lech su that, 
lam trai nguyen tac va nhung bieu hien khong dan chu khac trong Truong.

9. Phoi hop vdi Cong doan to chuc hoi nghi vien chuc va ngudi lao dong cua 
Truong moi nam mot lan vao dau nam hoc theo quy dinh tai Di^u 5 Nghi dinh so 
04/2015/NB-CP ngay 09/01/2015 cua Chinh phu va cac quy dinh khac co lien 
quan.

a

Dieu 6. Trach nhiem cua Truong cac don vj6
Truong don vi la ngudi dai dien cho don vi, chiu trach nhiem trude Hieu 

truong va tap the, vien chuc, ngudi lao dong, ngudi hoc ve viec thuc hien dan chu 
trong don vi va trong Truong. Truong don vi co trach nhiem sau:

1. Tham muu, de xuat cac bien phap giup Hieu truong thuc hien nhung quy 
dinh cua Quy che nay.

2. Chap hanh va to chuc thuc hien dan chu trong don vi.
3. Thuc hien nghiem le 16i lam viec trong don vi, giua cac don vi vdi nhau; 

thuc hien day du chuc nang, nhiem vu cua don vi.
4. Pho bien kip thdi thong tin ve nghi quyet cua Bang, phap luat cua Nha 

nude, quy dinh cua cap tren; cac chuong trinh, k£ hoach, npi quy, quy dinh cua 
Truong, cua don vi den tat ca vien chuc, ngudi lao dong cua don vi.

5. Hang nam, phoi hop vdi Cong doan don vi to chuc hpi nghi vien chuc, 
ngudi lao dong.

6. Tham gia giai quyet kip thdi cac khieu nai, to cao, kien nghi cua vien chuc, 
ngudi lao dong theo quy dinh cua phap luat va phan cap uy quyen; kip thdi bao 
cao vdi Hieu truong nhung van de khong thupc tham quy£n giai quy§t cua minh.

Dieu 7. Trach nhiem cua vien chuc va ngudi lao dong7

6 Dieu 7 Thong tir so 11/2020/TT-BGDBT ngay 19/5/2020
7 Dieu 5 Thong tu so 11/2020/TT-BGDDT ngay 19/5/2020
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•/\9 \ A • r< 9 > • >1. Nghiem chinh chap hanh noi quy, quy che cua Truong, don vi; thuc hanh
a r b a r *a r 'tiet kiem, chong lang phi; thuc hien cac quy dinh ve nghTa vu, dao due, quy tac 

ung xu, nguyen tac trong boat dong nghe nghiep.
2. Dong gop y kien trong hoat dong cua Truong; dong gop y kien vao vice 

xay dung cac van ban, noi quy, quy che, ke hoach, de an cua Truong khi dupe yeu
> > r \ r

cau; de nghi Hieu trubng, Truong don vi cung cap thong tin ve tinh hinh, ket qua 
hoat dong cua Truong, don vi theo quy dinh cua phap luat va Quy che nay.

3. Bao cao nguoi co tham quyen khi phat hien hanh vi vi pham phap luat 
trong hoat dong cua Truong, don vi.

4. Vien chuc va nguoi lao dong dupe quyen tu choi thuc hien cong viec hoac 
nhiem vu trai voi quy dinh cua phap luat, chiu trach nhiem ve cac van de mang 
tinh chuyen mon gan voi cong viec hoac nhiem vu dupe giao. Trong khi thuc hien 
nhiem vu, vien chuc va nguoi lao dong dupe trinh bay y kien, de xuat viec giai 
quyet nhung van de thupc pham vi trach nhiem cua minh khac voi y kien cua 
Trubng don vi, nhung van phai chap hanh su chi dao va hubng dan cua Trubng 
don vi, dong thbi co quyen bao luu y kien va bao cao len cap cb tham quyen.

Dieu 8. Trach nhiem cua ngirbi hoc
1. Thuc hien dung cac quy dinh cua Luat Giao due, Luat Giao due dai hoc, 

Quy che dao tao, Quy che hoc sinh, sinh vien va cac van ban quy pham phap luat 
khac co lien quan den nguoi hoc.

2. Thuc hien day du quy dinh cua Trubng cb lien quan den nguoi hoc.
3. Thuc hien tot nhiem vu hoc tap, nghien cuu khoa hoc; chiu trach nhiem 

trubc phap luat, Hieu trubng va Nha trubng ve viec thuc hien nhiem vu cua minh.
4. Xay dung nep song van hba, lanh manh, trung thuc, thuc hien tu phe binh 

va phe binh, phat huy uu diem, sua chua khuyet diem de khbng ngung tien bp.
5. Kien quyet dau tranh chong nhung hien tupng be phai, mat doan ket, quan 

lieu va nhung hoat dong khac vi pham dan chu, ky cuong, nen nep trong Trubng.
Muc 2

TRACH NHIEM CUA NGU’CH DUNG DAu CAC TO CHUt 

DOAN THE, BAN THANH TRA NHAN DAN
A a A A XDieu 9. Trach nhiem cua ngirbi dirng dau cac to chirc doan the

Nguoi dung dau to chuc doan the trong Trubng (Cong doan, Doan TNCS 
Ho Chi Minh, Hoi sinh vien, Hoi cuu chien binh) cb trach nhiem8:

a* r • * a 9 • ry ry r • a '1. Phbi hop voi Hieu trubng trong viec to chuc, thuc hien quy che dan chu 
trong hoat dong cua Trubng.

2. Nang cao chat lupng sinh hoat cua cac to chuc doan the, dan chu ban bac 
cac chu truong, bien phap thuc hien cac nhiem vu cua Trubng.

8 Khoan 1 Dieu 8 Thong tu so 11/2020/TT-BGDBT ngay 19/5/2020
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3. To churc hieu qua cong tac tuyen truyen, pho bi4n cac van ban phap luat 
nham nang cao nhan thuc cua vien chuc, nguai lao dong; tham gia xay dung va 
to chuc thuc hien quy che dan chu o co so.

Dieu 10. Trach nhiem cua Ban thanh tra nhan dan9
1. Giam sat, kiem tra vice thuc hien quy che dan chu, l4ng nghe y kien cua 

quan chung, phat hien nhung vi pham quy che dan chu trrong Truong, dh nghi 
Hieu trubng giai quyet. Trong trubng hop Hieu trubng khong giai quy^t hoac giai 
quyet khong dung quy dinh thi bao cao cap co tham quyen bo nhiem hoac cong 
nhan Hieu trubng xem xet, quyet dinh.

2. Giam sat thuc hien Nghi quyet Hoi nghi vien chuc, ngubi lao dong cua 
Trubng hang nam.

3. Xac minh nhung sir viec do Hieu trubng giao; tham gia viec thanh tra, 
kiem tra tai Trubng theo de nghi cua co quan Nha nubc co tham quyen.

4. Kip thbi phat hien, kien nghi vbi Hieu trubng hoac cap co th4m quyen giai 
quyet cac van de trong qua trinh thuc hien Nghi quyet Hoi nghi vien chuc, ngubi 
lao dong, cac dau hieu vi pham quy che dan chu, phat hien tham nhung va cac 
thiet sot trong viec thuc hien che do, chinh sach va giam sat viec thuc hien cac 
kien nghi do.

5. Bao cao boat dong vbi Ban chap hanh Cong doan trubng, Hoi nghi vien 
chuc va ngubi lao dong cua Trubng.

'JN
HO

THC
Tl

•V__

Muc 3
NHUNG VIEC HIEU TRUONG PHAI CONG KHAI, HiNH THlfC

VA THCH DIEM CONG KHAI
Dieu 11. Nhung viec Hieu trubng phai cong khai10
1. Nhung viec phai cong khai de vien chuc, ngubi lao dong biet:
a) Chu truong, chinh sach cua Dang va phap luat cua Nha nubc lien quan 

den boat dong cua Trubng.
b) Cac noi quy, quy che, quy dinh cua Trubng.
c) Ke hoach nam hoc, hoc ky, thang, tuan; ke hoach, d£ an, du an, chiln luge, 

dinh hubng phat trien cua Trubng.
d) Kinh phi boat dong hang nam, bao gbm cac ngubn kinh phi do ngan sach 

Nha nubc cap va cac ngubn tai chinh khac; quyet toan kinh phi hang nam; tai san, 
trang thiet bi; ket qua kiem toan cua Trubng.

d) Ke hoach tuyen dung, dao tao, bbi dubng; quyet dinh bo nhiem, luan 
chuyen, biet phai, tu chuc, mien nhiem, thay doi chuc danh nghb nghiep, thay doi

9 Khoan 2 Dieu 8 Thong tir so 11/2020/TT-BGDDT ngay 19/5/2020
10 Dieu 9 Thong tu so 11/2020/TT-BGDDT ngay 19/5/2020
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vi tri viec lam, di cong tac nirac ngoai, giai quyet che do, nang bac lixong, thang 
hang, khen thuang, ky luat, thoi viec, nghi him doi vai vien chuc va ngudi lao 
dong; viec danh gia, xep loai hop dong lam viec, cham dut hop dong lam viec.

e) Cac vu viec tieu cue, tham nhung trong Truong da duoc ket luan; ban ke 
khai tai san, thu nhap cua ngudi cd nghla vu phai ke khai theo quy dinh ciia phap 
luat.

X 9 •/% • si m r f /\ • /Vf) Ket qua thanh tra, kiem tra, giai quyet khieu nai, to cao trong noi bo
Truong.

A 9 * r • rs. 9 • a r ^ >■ /s a aag) Ket qua tiep thu y kien cua vien chuc va ngudi lao dong ve nhung van de 
thuoc tham quyen quyet dinh cua Hieu trudng dua ra lay y kien vien chuc va 
ngudi lao dong quy dinh tai Dieu 13 cua Quy che nay.

h) Van ban chi dao, dieu hanh cua co quan quan ly cap tren lien quan den 
cong viec cua Trudng.

2. Nhung viec phai cong khai de ngudi hoc, co quan quan ly nha nude co 
tham quyen va xa hoi tham gia giam sat, danh gia co so giao due theo quy dinh 
cua phap luat:

a) Nhung viec duoc Bo trudng Bo Giao due va Dao tao quy dinh tai Quy che 
thuc hien cong khai doi vdi co so giao due dai hoc.

b) Tat ca cac quy dinh cua Trudng lien quan den viec hoc tap cua ngudi hoc 
theo quy dinh cua phap luat.

/ 9 F

c) Ket qua kiem dinh chat luong giao due.
Dieu 12. Hinh thuc, thdi diem va then gian cong khai11
1. Hinh thuc cong khai:
Can cu dac diem, tinh chat boat dong va noi dung phai cong khai, Trudng ap 

dung mot, mot so hoac tat ca cac hinh thuc cong khai sau day:
a) Niem yet tai bang thong bao cua Trudng.
b) Thong bao tai hoi nghi vien chuc va ngudi lao dong cua Trudng; thong 

bao tai doi thoai cua Trudng.
c) Thong bao bang van ban gui toan the vien chuc va ngudi lao dong.
d) Thong bao cho Trudng don vi va yeu cau don vi thong bao den vien chuc 

va ngudi lao dong lam viec trong cac don vi do.
d) Thong bao bang van ban den Dang uy, Ban chap hanh Cong doan trudng.
e) Dang tai tren trang thong tin dien tu cua Trudng.
g) Cac quy dinh lien quan den viec hoc tap cua ngudi hoc phai duoc cong 

khai theo cac hinh thuc phu hop vdi noi dung, phuong thuc, doi tuong, quy mo 
giao due, dao tao.

11 Dieu 10 Thong tu s6 11/2020/TT-BGDDT ngay 19/5/2020
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2. Thai diem va thdi gian cong khai
a) Boi vai nhung viec phai cong khai cho vien chuc va ngudi lao dong duoc 

biet: Cham nhat la 03 ngay lam viec. Truong hop dac biet khong qua 05 ngay ke 
tir ngay van ban co noi dung ve viec phai cong khai duoc ban hanh hoac k£ tu 
ngay nhan duoc van ban cua co quan, don vi cap tren, tru nhung tai lieu mat theo 
quy dinh cua phap luat va trudng hop su dung hinh thuc thong bao tai hoi nghi 
vien chuc va ngudi lao dong va ngudi lao dong. Boi vdi van ban niem yet tren 
bang tin cua Trudng thi phai thuc hien niem yet it nhat 30 ngay lien tuc ke tir ngay 
niem yet.

b) Cac quy dinh lien quan den viec hoc tap cua ngudi hoc phai duoc cong 
khai vao thang 6 hang nam, dam bao day du, chinh xac va kip thdi trudc khi khai 
giang nam hoc mdi hoac khi co thay doi noi dung lien quan.

3. Hinh thuc, thdi diem va thdi gian cong khai nhung noi dung khac duoc 
thuc hien theo Quy che thuc hien cong khai doi vdi co so giao due dai hoc cua Bo 
Giao due va Bao tao.

Muc 4 •

NHLTNG VIEC VIEN CHlTC, NGirdfl LAO DONG
vA NGlTOl HOC THAM GIA Y KIEN

Dieu 13. Nhung viec vien chuc, ngudi lao dong va ngudi hoc tham gia y 
kien trudc khi Hieu trudng quyet dinh12

1. Nhung viec vien chuc, ngudi lao dong tham gia y kien:
a) Chu truong, giai phap thuc hien nghi quyet cua Bang, phap luat cua Nha 

nude lien quan den ke hoach, de an, du an, chien luge, dinh hudng phat trien cua 
Trudng.

HG

Ab) Ke hoach nam hoc, hoc ky, thang cua Trudng.
c) To chuc phong trao thi dua cua Trudng.
d) Bao cao so ket, tong ket cua Trudng.
d) Cac bien phap cai tien to chuc, boat dong va le loi lam viec; phong, chdng 

tham nhung, thuc hanh tiet kiem, chdng lang phi, chdng quan lieu, phien ha, sach 
nhieu nhan dan.

e) Ke hoach tuyen dung, dao tao, bdi dudng vien chuc va ngudi lao dong.
g) Thuc hien cac che do, chinh sach lien quan den quyen va loi ich cua vien 

chuc va ngudi lao dong.
h) Cac ndi quy, quy che cua Trudng.
2. Nhung viec ngudi hoc tham gia y kien:
a) Ke hoach dao tao hang nam cua Trudng.

12 Dieu 11 Thong tu so 11/2020/TT-BGDDT ngay 19/5/2020
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b) Nhung thong tin co lien quan den hoc tap, ren luyen, sinh boat va cac 
khoan dong gop theo quy dinh.

c) Che do, chinh sach ciia Nha nuoc.
d) Noi quy, quy dinh, quy che cua Truong co lien quan den nguoi hoc.
d) To chuc phong trao thi dua va cac boat dong khac trong Truong co lien 

quan den nguoi hoc.
Dieu 14. Hinh thuc tham gia y kien13
Can cu dac diem, tinh chat boat dong va noi dung tham gia y kien, Truong 

ap dung mot trong nhung hinh thuc sau:
1. Tham gia y kien true tiep hoac tham gia y kien thong qua nguoi dai dien 

voi Hieu truong.
2. Thong qua hoi nghi vien chuc, nguoi lao dong cua Truong; thong qua doi 

thoai tai Truong.
3. That phieu hoi y kien true tiep, gui du thao van ban de vien chuc, nguoi 

lao dong va nguoi hoc tham gia y kien.
4. Thong qua hop thu dien tu de vien chuc, nguoi lao dong va nguoi hoc 

tham gia y kien.
Muc 5 •

NHtTNG VIEC VIEN CHlTC VA NGlTOI LAO DONG 
GIAM SAT, KIEM TRA

Dieu 15. Nhtrng viec vien chuc va nguoi lao dong tham gia giam sat, 
kiem tra14

1. Thuc hien chu truong, chinh sach cua Dang va phap luat cua Nha nude, 
ke hoach edng tac hang nam cua Truong.

2. Cong tac tai chinh, quan ly va su dung tai san; xay dung co scr vat chat cua 
Truong; viec thu chi cac khoan dong gop cua nguoi hoc, cac khoan tai tro cho 
Truong.

, # A y a • A 9 >3. Thuc hien cac noi quy, quy che cua Truong.
4. Thuc hien cac che do, chinh sach cua Nha nude ve quyen va loi ich cua 

vien chuc, nguoi lao dong va nguoi hoc trong Truong.
5. Giai quyet khieu nai, to cao trong noi bo Truong.
Dieu 16. Hinh thuc giam sat, kiem tra15
Nha truong to chuc de vien chuc va nguoi lao dong giam sat, kiem tra thong 

qua cac hinh thuc sau:
1. Thong qua boat dong cua Ban Thanh tra nhan dan.

13 Blku 12 Thong tir s6 11/2020/TT-BGDBT ngay 19/5/2020
14 Dlku 13 Thong tu so 11/2020/TT-BGDBT ngay 19/5/2020
15 Dieu 14 Thong tu so 11/2020/TT-BGDBT ngay 19/5/2020
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2. Thong qua kiem diem cong tac, tir phe binh va phe binh trong cac cuoc 
hop dinh ky cua don vi, cua Truong.

3. Thong qua hoi nghi vien chuc, ngubi lao dong.

Chircmg III
DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC 

Vdl CONG DAN, CO QUAN, DON VI, TO CHLTC CO LIEN QUAN
Dieu 17. Trach nhietn cua Hieu truong16
1. To chuc, chi dao va kiem tra viec niem yet cong khai tai Truong va dang 

tai tren trang thong tin dien tu cua Truong de cong dan, co quan, don vi, to chuc 
biet cac npi dung sau day:

a) Bo phan chiu trach nhiem giai quyet cong viec co lien quan.
b) Thu tuc hanh chinh giai quyet cong viec.
c) Mau don tu, ho so cho tung cong viec.
d) Phi, le phi theo quy dinh.
d) Thbi gian giai quyet tung loai cong viec.
2. Chi dao va kiem tra vien chuc, ngubi lao dong trong viec giai quyet cong/ 

viec cua cong dan, to chuc; kip thbi co bien phap xu ly thich hop theo quy dinh 
cua phap luat doi vbi nhung vien chuc, ngubi lao dong khong hoan thanh nhiem 
vu, thieu tinh than trach nhiem, sach nhieu, gay phien ha, tham nhung trong viec 
giai quyet cong viec cua cong dan, to chuc.

3. Chi dao viec bo tri noi tiep cong dan, thuc hien viec tiep cong dan va bb 
tri hbm thu gbp y (true tiep hoac qua hbm thu dien tu); chi dao ngubi phu trach 
cong tac hanh chinh cua Truong cung dai dien Ban Thanh tra nhan dan nghien 
cuu cac y kien gbp y, bao cao Hieu trubng xem xet, giai quyet.

4. Cu ngubi cb trach nhiem gap va giai quyet cong viec cb lien quan khi cong 
dan, to chuc cb yeu cau theo quy dinh cua phap luat; nhung kibn nghi, phan anh, 
phe binh cua cong dan, to chuc phai dupe nghien cuu va xu ly kip thbi.

Dieu 18. Trach nhiem cua vien chirc va ngubi lao dong17
1. Tiep nhan thong tin; giai quyet cac cong viec cua cong dan, to chuc cb lien 

quan tpi Trubng; bao ve bi mat Nha nubc, bi mat cong tac va bi mat ve ngubi 
cung cap thong tin theo quy dinh cua phap luat.

2. Khi cong dan, to chuc yeu cau, cb trach nhiem giai quyet cac yeu cau do 
theo tham quyen va quy dinh. Nhung viec khbng thubc tham quyen giai quyet, 
phai thong bao de cong dan, to chuc biet va hubng dan cong dan, to chuc den noi 
cb tham quyen giai quyet. Khbng dupe quan lieu, hach dich, cua quybn, tham

°

16 Di6u 15 Thong tir s6 11/2020/TT-BGDDT ngay 19/5/2020
17 BiSu 16 Thong tir s6 11/2020/TT-BGDDT ngay 19/5/2020
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nhung, gay kho khan, phien ha, sach nhieu trong khi giai quyet cong viec cua cong 
dan, to chuc.

Dieu 19. Doi thoai tai Trirong18
1. Doi thoai dirge thuc hien thong qua viec trao doi true tiep giua vien chuc, 

nguoi lao dong va nguoi hoc voi Hieu trudng hoac giua dai hien tap the lao dong, 
dai dien nguoi hoc voi Hieu trudng. Doi thoai tai Trudng duoc thuc hien dinh ky 
it nhat mdi nam hoc mot lan hoac khi mot ben cd yeu cau.

2. Ndi dung doi thoai, so luong, thanh phan tham gia doi thoai, thdi gian, dia 
diem doi thoai, quy trinh to chuc doi thoai thuc hien theo quy dinh cua Trudng.

Dieu 20. Quan he cua Hieu truong voi Bo Giao due va Dao tao19
1. Phuc tung su chi dao cua Bd Giao due va Dao tao, thuc hien che do bao 

cao dinh ky theo dung quy dinh, kip thoi, nghiem tuc.
2. Kip thoi phan anh nhung vudng mac, khd khan va kien nghi nhung bien
rt r r

phap khac phuc de co quan quan ly cap tren xem xet, giai quyet.
3. Phan anh nhung van de chua ro trong chi dao cua cap tren; gdp y, phe binh

7rAA^ 7 A m •A * f m Aco quan quan ly cap tren bang van ban hoac thong qua dai dien. Trong khi y kien 
len cap tren chua duoc giai quyet thi Truong van phai nghiem tuc chap hanh va 
thuc hien chi dao cua cap tren.

Dieu 21. Quan he cua Hieu truong voi chinh quyen dja phirong
1. Hieu trudng cd trach nhiem dam bao mdi quan he chat che vbi chinh quyen 

dia phuong de phdi hop giai quyet nhung cong viec cd lien quan den cong tac giao 
due trong Trudng va quyen loi cua nguoi hoc20.

2. Hieu trudng bao cao, phan anh voi chinh quyen dia phuong ve tinh hinh 
thuc hien nhiem vu cua Trudng va nhung van de thude tham quyen giai quyet cua 
chinh quyen dia phuong, de xuat quan diem va cac bien phap giai quyet, to chuc 
thuc hien khi duoc giao.

Dieu 22. Quan he giua Hieu trudng vdi Hoi dong truong
1. Hieu trudng la thanh vien duong nhien cua Hoi dong trudng, do Hoi dong 

trudng quyet dinh, de nghi Bd Giao due va Dao tao ra quyet dinh cong nhan. Hieu 
trudng cd trach nhiem quan ly, dieu hanh moi boat dong cua Trudng theo quy 
dinh cua phap luat, Quy che to chuc va boat dong cua Trudng; chiu trach nhiem 
trude phap luat, trude Hoi dong trudng ve viec thuc hien nhiem vu va quyen han 
cua minh.

2. Hieu trudng cd trach nhiem thuc hien cac nghi quyet cua Hoi dong trudng; 
de xuat, giai trinh vdi Hoi dong trudng trong qua trinh thuc hien nhiem vu.

Dieu 23. Quan he giua Hieu truong vdi cac don vi thuoc Trudng

18 BiSu 17 Thong Ur so 11/2020/TT-BGDBT ngay 19/5/2020
19 Dieu 18 Thong tir so 11/2020/TT-BGDDT ngay 19/5/2020
20 Dieu 20 Thong tir so 11/2020/TT-BGDDT ngay 19/5/2020
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1. Tiep nhan, xem xet va kip thai giai quyet cac kien nghi, cac van de phat 
sinh lien quan den viec thirc hien dan chu; dinh ky lam viec vai ngudi dung dau 
cac don vi. Khi ngudi dung dau don vi dang ky lam viec vdi cac noi dung, cdng 
viec cu the thi phai tra Idi ve ke hoach lam viec hoac ly do tu choi.

2. Thong bao cho cac don vi thuoc Truong nhung chu truong, chinh sach cua 
Dang va cac quy dinh cua phap luat lien quan den boat dong va pham vi trach 
nhiem cua don vi; chi dao, hudng dan va kiem tra boat dong cua cac don vi va 
chiu trach nhiem ve nhung hanh vi vi pham phap luat cua don vi neu nhung hanh 
vi vi pham nay co nguyen nhan tu su chi dao, hudng dan cua minh.

3. Khi can thiet, phai cu vien chuc quan ly den don vi de trao doi, nghien 
cuu, giai quyet nhung van de cu the cua don vi; phai xu ly nghiem khac nhung 
vien chuc va ngudi lao dong bao cao, phan anh sai su that, khdng trung thuc.

Chtromg IV
DIEU KHOAN THI HANH

Dieu 24. To chuc thurc hien
1. Cac thanh vien Hoi dong trudng, Hieu trudng, vien chuc, ngudi lao dong, 

ngudi hoc, cac don vi, to chuc co lien quan to chuc thuc hien Quy che nay.
2. Thu ky Hoi dong trudng phoi hop vdi Phong To chuc can bo co trach 

nhiem theo doi, don doc, tong hop va bao cao Hieu trudng tinh hinh thuc hien 
Quy che nay.

r y • 9 /3. Moi hanh vi vi pham quy che dan chu deu bi xu ly theo quy dinh cua phap IF
luat. B/

;iacDieu 25. Hieu luc thi hanh
1. Quy che nay co hieu luc thi hanh ke tir ngay ky Quyet dinh ban hanh. Moi 

quy dinh trudc day trai vdi Quy che nay deu bi bai bo.
r 7 £ • A 7 12. Trong qua trinh thuc hien, Quy che nay co the dugc bo sung, dieu chinh,

on r • r • 9 \ rthay doi de phu hop vdi tinh hinh thuc te cua Trudng va quy dinh mdi cua phap 
luat.

LQI dong triTong
TICK

(/ ^ TRLfCtNG 
|.|/ DAI HOC

I^Igiao th^
V,

Nguyen Van Long
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PHU LUC QUY CHE
Thtrc hien dan chu trong boat dong cua Truxmg Dai hoc GTVT

(Ban hanh kem theo Quyet dinh so: /QD-DHGTVTngdy jfl thdngdZndm 2021

L Nhung cong vice phai cong khai cho vien chuc, nguo*! lao dong va nguoi 
hoc biet

Doi tuong can dune biet
Vien 
chuc, 

ngtroi lao 
dong

Hinh thirc thong bao
(theo mot trong cac loai 

sail day)

Doti vi phu 
trach

Ngirdi
hoc

Lanh dao 
doti vi

Noi dung cong viecXT

- Truyen dat tai cuoc hop, 
Hoi nghi vien chuc, nguai 
lao dong.

- Sao van ban gui den cac 
don vi.

- Niem yet.

Chu truong, chinh sach 
cua Dang va Nha nuac co

• A A A • Alien quan den cong vice 
cua Truong

Cac phong chuc 
nang dugc BGH 
giao

X XX

- Hoi nghi vien chuc, nguai 
lao dong.

- Thong bao bang van ban 
den Khoa, Phong, Ban, Bo 
mon

Chien luge phat trien cua 
Truong, ke hoach cong 
tac hang nam

Phong HCTH, 
HTQT&NCPTX XX2

- Thong bao bang van ban.

- Cuoc hop ciia Khoa, Bo 
mon va cac don vi co lien 
quan.

Phong Dao tao 
DH, DTSDH, 
Hoi d6ng KH &

LfcJ,Ke hoach dao tao hang 
nam X X X3 .1 Hi

THDT
V T

Phong Dao tao 
dai hoc, Dao tao 
Sau Dai hoc, 
KT&DBCLDT

- Cuoc hop can bo chu chot.

- Thong bao bang van ban 
den Khoa, Phong, Ban...

tVKe hoach tuyen sinh 
(SDH, DH, Bang 2, 
Chuyen tu)

XX4

- Cuoc hop can bo chu chot

- Thong bao bang van ban 
gui Khoa, Phong, Ban.

- Niem yet cong khai cac 
muc nang luong, nang 
ngach, thi tuyen cong chuc.

Ke hoach tuyen dung, 
dao tao, boi duong nang 
ngach cong chuc, nang 
bac luong, de bat can bo 
va to chuc bo may

Hoi dong tuyen 
dung, phong 
TCCB

X X5

- Cuoc hop can bo chu chot.

- Thong bao bang van ban 
gui Khoa, Phong, Ban...

Ke hoach xay dung va 
sua chua Ion co so vat 
chat

Phong TBQT, 
PTDAX6 X
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Doi tu'oiig can diro’c biet
Vien 
chirc, 

ngiroi lao 
dong

Hinh thurc thong bao
(theo mot trong cac loai 

sau day)

Don vi phu 
trach

Lanh dao 
don vi

NgnolTT Noi dung cong vice
hgc

- Cuoc hop can bo chu chot

- Thong bao bang van ban 
Khoa, Phong, Ban

A r fKe hoach mua sam, thiet 
bi, tai san

Phong TBQT, 
TC-KT

X X7

- Cuoc hop can bo chu chot

- Thong bao bang van ban 
gui Khoa, Phong, Ban...

Ket qua dau thau xay 
dung, mua sam thiet bi, 
tai san

Phong TBQT 
PTDA, TC-KT

X X8

- Cuoc hop can bo chu chot

- Thong bao bang van ban 
gui Khoa, Phong, Ban...

Du toan kinh phi, quyet 
toan tai chinh hang nam X X Phong TC-KT9

Phong KHCN, 
HTQT&NCPT, 
PTDA va cac 
don vi dugc 
giao

Cac chuong trinh, du an 
do Nha nuoc, cac to chuc, 
ca nhan dau tu, tai trg cho 
Truong

- Cuoc hop can bo chu chot

- Thong bao bang van ban 
gui Khoa, Phong, Ban...

X X10

Phong KHCN, 
TBQT, PTDA 
va cac don vi 
dugc giao

- Cuoc hop can bo chu chot

- Thong bao bang van ban 
gui Khoa, Phong, Ban...

K4 hoach NCKH va 
LDSX X X11

- Cuoc hop ciia Khoa, Hoi 
sinh vien, Doan TN.

- Thong bao bang van ban 
gui Khoa, Phong, Ban co 
lien quan

JGChi tieu va ket qua xet 
cap hoc bong va mien 
giam hoc phi cho sinh 
vien

Phong DTDH, 
DTSDH, 
CTCT&SV, Hoi 
dong xet duyet

C
)A/GX X X12

'U.
Nghi quyet Dai hoi. Hoi
nghi cua Truong, Hoi 
nghi lien tich

Van ban Nghi quyet gui den 
cac Khoa, Phong, Ban, 
Doan TN, Cong Doan

Phong HCTH, 
VPDU, Cong 
doan, Doan TN

X X X13

Cac hoi dong 
chuyen mon, hoi 
dong Thi dua- 
Khen thudng, 
Phong TCCB, 
KHCN,
CTCT&SV va 
cac don vi dugc 
giao

Cong tac thi dua, khen 
thuong, ky luat (vien 
chuc, nguoi lao dong, 
ngudi hoc) phong tang 
cac danh hieu, xet cac 
chuc danh giang vien

- Cuoc hop cac bo chu chot.

- Thong bao bang van ban 
gui cac khoa, Phong, Ban, 
Lop sinh vien, ca nhan

X X X14
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Boi tiro’ng can dtro’c biet
Vien 
chnc, 

nguoi lao 
dong

Hinh thuc thong bao
(theo mot trong cac loai 

sau day)

Don vi phu 
trach

Lanh dao 
don vi

NguoiNoi dung cong viceTT
hoc

Quy trinh cong tac, cac 
quy dinh, quy che, noi 
quy noi bo, chuc nang, 
nhiem vu cua cac dan vi, 
cac can bo quan ly

- Thong bao bang van ban 
giii cac Khoa, Phong, 
Ban,.cac lop sinh vien.

Cac phong, ban, 
chuc nangX X X15

- Thong bao bang van ban 
gui cac Khoa, Phong, Ban... 
ca nhan

- Niem yet tai nai cong cong

Quy hoach dat dai, sap 
xep cho a, cho lam viec, 
hoc tap

Cac phong ban, 
chuc nangX X16

Phong 
CTCT&SV, 
Doan TN, Cong 
doan, Hoi nghi 
sinh vien

- Cuoc hop can bo chu chot.

- Thong bao bang van ban 
gui cac khoa, Phong, Ban

Cac boat dong van hoa, 
TDTT ngoai khoa, sinh 
boat chinh tri

X X X17

Phong 
CTCT&SV, 
TCCB, Bao ve, 
bao ve chinh tri 
noi bo, Tram Y 
te, Doan TN, 
Hoi sinh vien va 
cac dan vj duac 
giao

- Cuoc hop can bo chu chot.

- Thong bao bing van ban 
gui cac khoa, Phong, Ban.

- He thong truyen thanh 
KTX

Nhung van de ve trat tu 
an, bao ve ca ban, chong 
te nan xa hoi, an toan lao 
dong va ve sinh moi 
truang.

X X X18

- Thong bao tai cuoc hop 
giai quyet vu viec.

-Van ban gui nguoi khieu 
nai, to cao.

-Van ban gui cac Khoa, 
Phong, Ban va cac lop sinh 
vien (neu thuoc ve sinh 
vien).

Cac ban thanh 
UBKT 

Bang, Cong 
doan, Doan TN 
va cac dan vi 
duac giao

Ket qua giai quyet khieu 
nai, khieu to, cac vu viec 
tieu cue tham nhung 
trong Truang da co ket 
luan

tra.

X X X19

Chu truang ke hoach to 
chuc cho vien chuc, 
nguoi lao dong va nguoi 
hoc phan dau tra thanh 
Bang vien Bang CSVN

-Van ban gui Khoa, Phong, 
Ban va cac lap sinh vien

- Cuoc hop sinh boat cac 
Boan the quan chung

Van phong 
Bang uy, Cong 
doan, Boan TN, 
Hoi SV

X X X20
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2. NhCrng cong viec ma vien chiic, nguro’i lao dong dirge tham gia y kien 

triroc khi Hieu truong quyet djnh

Hinh thuc tham gia y kienTT Noi dung cong viec
- Hop CBCC, Phieu tham gia y kien, gop y kien 
true tiep vai nguai phu trach

Chii truong va cac giai phap thuc hien Nghi
quyet cua Dang, phap luat cua Nha Nuoc co 
lien quan den cong viec cua Truong1

- Thong qua cac doan the.

- Xin y kien Dang uy, Thuong vu Dang uy

Xay dung mai, bo sung, sua doi, cac loai 
quy che, quy dinh quy trinh cong tac, le loi 
lam viec trong noi bo Truong

- Cuoc hop, hoi thao tu cac don vi trd len.
- Thong qua cac doan the
- Xin y kien Dang uy Thuong vu Dang uy

2

Quy trinh quan ly dao tao, chuong trinh dao
tao cac he va cac bac hoc. Nhung van de ve 
xay dung bo may quan ly chuc nang, nhiem

r

vu cua he thong bo may trong Truong

- Cuoc hop, hoi nghi, hoi thao, Phieu tham gia 
y kien
- Thong qua cac doan the
- Xin y kien Dang uy Thuong vu Dang uy

3

Chien luge phat trien, quy mo dao tao cua 
Truong truoc mat va lau dai4

Ke hoach tuyen sinh, giang day, NCKH, 
LDSX va cac boat dong cua Truong trong 
nam hoc.

- Cuoc hop can bo chii chot.
- Thong qua cac doan the.
- Xin y kien Dang uy, Thuong vu Dang uy

5

Ke hoach xay dung dpi ngu vien chuc, bao 
gom: Tuyen dung, dao tao, boi duong nang 
cao trinh do, quy hoach, de bat can bo.

- Phong, Khoa, Ban, Bo mon lap ke hoach tren 
co so khoi luong cong viec, nhu cau dao tao, 
bo sung.
- Bo phieu tham do tin nhiem
- Xin y kien Dang uy, Thuong vu Dang uy.

6

Ke hoach xay dung co sd vat chat ciia 
Truong, cac boat dong KH - CN, dich vu san 
xuat cua Truong

- Cuoc hop can bo chu chot.
- Thong qua cac doan the. \\
- Xin y kien Dang uy, Thuong vu Dang uy \

7

Bao cao so ket, tong ket cua Nha Truong - Y kien thao luan, tham gia cua cac denyvi. 
Khoa, Phong, Ban...vao du thao.
- Y kien cua cac doan the vao du thao

8 4

Cac bien phap to chuc phong trao thi dua, 
cong nhan cac danh hieu, de nghi cac cap 
phong tang

- Hoi dong thi dua, cuoc hop can bo chu chot.
- Niem yet cong khai de lay y kien cac doan 
the, can bo,vien chuc trong Phong, Khoa, Ban, 
ca nhan trong Truong

9

Cac bien phap thuc hien che do chinh sach
lien quan den quyen loi cua can bo,vien 
chuc

- Cuoc hop cua can bg Khoa, Phong, Ban, Bo 
mon.10 - Hop lien tich
- Hgp thong qua cac doan th£
- Xin y kien Dang uy, Thuong vu Dang uy

Cac bien phap cai each hanh chinh, cai tien
to chuc, le loi lam viec, thuc hanh tiet kiem, 
chong lang phi, tham nhung, phien ha.

- Cuoc hgp cua can bg Khoa, Phong, Ban, Bo 
mon, Hoi thao.
- Lay y kien dong gop cua don vi.
- Xin y kien Dang uy, Thuong vu Dang uy

11
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Hinh thirc tham gia y kienTT Noi dung cong viec
Nhimg van de xay dung khi tap the, kinh phi 
dich vu cong cong tai cac khu tap the, quan 
ly khu tap the.

- Cuoc hop dan chu cua khu tap the Truong, 
thao luan, bieu quyet cong khai.
- Lay y kien tung ho gia dinh trong khi tap the.
- Xin y kien Truong____________________

12

3. Nhimg cong vice ngiroi hoc diroc tham gia y kien

TT Noi dung cong vice Hinh thirc tham gia gop y

Noi quy, quy dinh cua Nha Truong co lien
r *

quan den nguoi hoc
- Cuoc hop lop, Chi doan, Lien chi doan, hop 
sinh vien toan khoa
- Tham do bang phieu
- Y kien cua BCH Doan, Hoi sinh vien

1

To chuc phong trao thi dua, cac boat dong 
van nghe, TDTT, cac loai hinh sinh boat 
ngoai khoa

- Cuoc hop can bo lop, Lien chi doan. Hoi sinh 
vien
- Y kien BCH Doan, Hoi sinh vien.

2

Viec to chuc giang day, hoc tap cua Truong
r \

co lien quan den quyen loi hoc tap cua nguoi
- Cuoc hop can bo lop, Lien chi doan, Hoi sinh 
vien
- Y kien BCH Doan, Hoi sinh vien.3

hoc

Cac bien phap thirc hien che do chinh sach 
co lien quan den trach nhiem, nghTa vu va 
quyen loi cua nguoi doc

- Cuoc hop can bo lop, Lien chi doan, Hoi sinh 
vien
- Y kien BCH Doan, Hoi sinh vien.

4

16


